National Aeronautics and Space Administration

SALERN

m.for. Ad |n|stra on, Tr jonal Resources for NASA

Brio Intelligence Explorer 6.6.4 Basics

Presented by:
Jason Nelson, PHR
Human Resources Development Branch

For internal use only



Q.

NoOhwWbE

8.

Objec

At the conclusion of this class, the student will be able to:

Create a Training History by Learner report.

Create a Training History by Organization report.

Create a History Export report.

Export Brio reports to Excel.

Save areport in Brio, including the query and results.

Place limits on data and use sorting to create ad hoc reports.

Create a pivot table to summarize data and perform
mathematical functions relating to training expenditures,
training instances, etc.

Create a chart or graph from an existing pivot table.
Create a custom chart/graph using results from the query.

10. Identify other useful reports.

Mational Aerd

e Admirstration



National Aeronautics and Space Administration

ALERN

= ___._.__.

d |n|stréfr Ig Resources for NASA

Exercise 1.
Training History by Learner
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Step 2 Cllck File > Open from Reposﬂory >
Saternprod.oce

% Brio Intelligence - [Untitled]

M Edit  Yiew Insert Format Query DataModel Tools  Window  Help

Mew, ., ChrlH

Open. .. Chrl+O
Close Chrl
Save Chrl+5

Save As...

Save Options

Open from Re
Schedule

3
o
»
3

Impork Data File \ .
y T — ™ =

Export

Document Scripks. ..

Page Setup...
Print Presviess
Frint. .. Chrl+P

Send...

1 Du\Documents and Settingsjrnelson\iMy DocumentsiJason's Training Files\e-Training!, SATERMIEriol Custom Queries\Participant List by Course - Company. by
2 Du\Documents and Settings\jrnelsoniLocal Settings' Temporary Internet FileshOLEF \Hx Export, by

3 Du\Documents and Settings!jrmelsoniiMy Documents|Jason's Training Files)e-Trainingl, SATERM\Erioh Custom QueriesiHx Export.bgy

4 n\Documents and Settings|jrmelsoniMy Documents|Jason's Training Files)e-Training, 4 TERMEriol Custom QueriesiHx Expart UUPTC - 15CMIS, by

5 Di\Documents and SettingsjrnelsoniLocal Settings' TempiFY 04, bgy

6 [u\Documents and SettingsjrnelsoniLocal Settings' TempiHiskary export.bgy

Exit Ble+F4




@ File Edit View Insert Format Query DataModel Tools Window Help
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J Sort

| Drag Reqguest tems here to sart therm

e he A

Reguest{0) Limitsi0)

Sort{0)

15

J Lirrit ﬂ‘ Drag Topic or Computed Request tems here to create Limits

J Request ‘ Drag Tapic tems heve to build a Querny

-3 Tables =

B

@ Training Hiztory by Org

@ Farticipant Lizt by Component
@ Participant List by Courze
@ Students Trained by ED and Org

@ Surnrnary of Completed Training
%] Tl by ED and Org
- &1 1)

TI by Matenal Grouping and H

raining Histary by Learmer

@ Training Hx by Org

@ bzt

o5 IS0

&

S

Open from Repository

Cancel

Help

did

Madel Infa
Urigue Mame:  Training Histary by Leamer
Creator: aw 301
Created: 05/05/05 02:59 AM
 Description

Training History by Learner
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Step 4 Click on Process pull down menu and select
Process All.

% Brio Intelligence - [Untitledz]
@ File Edit Yiew Insert Format Report Tools ‘Window Help

|2 %

[l GNP

/| =i

Report

Sectionz
B Report
B8 Query

181 Results

EliA & = =

t"::::'
* Process Current
* Process Custarn, ..

Sort A= =

1 Groups Table Sort

-

Mo results set available, report has not been calculated.
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Step 5: Choose Learner ID(S).
e Click on Custom Values then, type the learner ID.
 Click the green check to add learner ID(S) to the query.

e Select the individual learner ID, or click Select All to
select multiple ID’s.

- - - - b QZDDITI -

eTO remove a Iearner ID: ressi s

Sectlon& | Diata Functio - ||
|
. ,

BE Query
18l Results

Please zelect Srudent 1D[z):

[ Mot |=Equal =] cancel |
> Jl ||rnel$u:-n |

Sho W alue Please enter Student 1D(s] =]
Help |

| Cuztam Y alues
been calculated.
Select al
Remowe

N
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Step 6. Select Start/End Completion Dates.

 To get a complete history, do not enter any dates.
Instead, click Ignore.

e To limit the report by date:

* Type the start date, and chck the- qreen check
n T - '

BE Query
10l Results

Start/End Completion Dates

Fleaze select Start and End
Completion Dates:

I
¥ | o | I Cancel |
Show Yalues | | 10/07/04 12:00 &M d Igrore |

09,/30/05 11:59 PM

| Custor Values | ETpRTERE I
03/30/06 11:53 FM

Select Al 001 /116 12-00 A been calculated.
Femave 09/30/07 11:59 PM
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Exércise 1:Nlramnin

% Brio Intelligence - [Untitled2] E”E |E|
@ File Edit View Insert Format Results Tools MWindow Help =
[os@|ar|x s@m- &7 i 2 2| Frees <[ & 6|2
| DA~ e role==2Z-2-4 -
Results Limnits(0) Sort(0) Cutliner =
Sections J Lirnit ‘Dr&g Repart Calimns hete to create Limits J Sart |Drag Request fems here to sart them
B Report
. Qrg 1D Employee Mame Course Mame Yendar Mame Date Completed Cn Duty Hour

|1 |J8¢ JEC-AH3T Melsaon, Jasan [TS-002-04: Basic IT Security fo 022805 12:00 AW

|2 |J5C JEC-AHIT1 Melson, Jasan ITS-003-05: Basic [T Security fo 03730006 12:00 AM

ERpEL JEC-AH3T Melson, Jason [TS-010-02: Basic IT Security fo 09/12/03 12:00 AW

|4 |.J5C JEC-AHIT1 Melson, Jasan ITS-012-03: Basic [T Security fo Q272704 12:00 AM

15 [JEC JEC-AHIT Melson, Jason JSC-001-04; Annual Security R 1101704 12:00 A

|6 |J5C JEC-AH3T1 Melsoh, Jason JEC-003-03: Anhual Secutity R 01/07/04 12:00 A

7 |JE8C JEC-AH3T Melson, Jason JEC-004-05: J5C 2005 Annual 0140306 12:00 AW

fﬁ Gueny =
’ﬂ Center Mame
’ﬂ OrglD
’ﬂ Employee Mame
’ﬂ Courze Mame
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Exércise 1:\raining
To export the data to Excel

Click on File > Export > Section

% Brio Intelligence - [Untitledz] EE®
g X

FIEW Edit  Yiew Insert Format Results Tools  Window  Help -

Mew. . Chrl-Hr
QpEn. ., ChrlH+O
Close Chrl
Save Chrl+5
Save As...

Save Opkions b

Open from Repositary
Schedule

Import DataWNe

Section. ..

W- Page...

HTML Wizard. ..

E’.‘] File Edit View Insert Formatb Results Tools  Window Help

SGL..,

Guery Log,., . Export Section
SEHD;S Tdo Text File... Save inc | &3 Deskiop :I p Ei:hl EF ‘
End, ..
M Mncuments and Sebrinastirnelennt i Dacomen A Fils _]Mymcuments ] shorteut to Course Log.xds
j My Cormpster ) Shartout bo &-Training
%.J My Network Places &) TRS Envoliment. s
& Birthdays. xs
@ Book Library. xls

BaIDs5 Jason MS-002-04
Then, name and o e
| §Jason ITS-010-01

Save the flle . Fianamer ]NelmTrngmW Save |Jasun Ims-012-0F

Jason JSC-001-10

" = Jason JEC-003-0
oo EETEE q B Jason  JSC-004-00

Mational Asronautics and : Adrmiristration
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Exercise 2:
Saving a Report in Brio




Step 1 Click File > Save Options > Save Query Results
With Document to save both the query and the
results.

% Brio Intelligence - [Untitled2]
Wiews

Results  Tools  Window  Help - 8| X
ChrlHr
Chrl4+0
ChrlHy

Formak

Insert

Chrls

Impoart Data File

Export p 2200 AM
200 AmM

Document Scripts. .. 200 AM

Page Setup... 3 gg :m

Print Presviess

Frint. .. Chrl+P

Send. ..

1 Di\Documents and Settings!jrnelson|iMy Documents)Jason's Training Files\e-Training SATERMIEriolCustam Queties\Participant List by Course - Company. by
2 Du\Documents and Settings\jrnelsoniLocal Settings' Temporary Internet FileshOLEF \Hx Export, by

3 Du\Documents and Settingsijrnelson\My DocumentsiJason's Training Files\e-Training, SATERM\Erioh Custom QueriesiHx Export.bgy

4 [;\Documents and Settings!jrnelsoniiMy DocumentsiJason's Training Files\e-Trainingl, SATERM\Erioh Custom QueriesiHzx Export UUPIC - JSCMIS by

5 Du\Documents and Settings!jrnelsoniLocal Settings' TempiFY 04, bgy

& Di\Documents and Settings!jrnelsoniLocal Settingst TempiHistary export.boy

Exit Ale-+F4

- B Course Name

- E Wendar Mame

- Date Completed
| =]
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Exércise 2.88aving a Report in

Step 2: Check the boxes for both Queryand Results.

Click OK.

“ Brio Intelligence - [Untitled2]
@ File Edit Yiew Insert Format Resulks Tools MWindow  Help

oD@ @|E8R|x @m|m-|& 7222 | Feees - &= @D

J Limit | Drag Report Colimps here to create Limits | J Sort

Lirnits{0

| Drag Request tems here bo sort them

Sort(0) Cutliner = =

Center Mame | Qrg 1D | Employee Narme | Courze Name | Yendaor Mame
1 |JEC JEC-AH311 | Melson, Jason (ITS-002-04: Basic IT Security fo,
2 |JEC JEC-AH311 | Melson, Jason |IT5-003-05: Basic IT Security fo,
3 [JBC JSC-AH3T1  Melson, Jason IT3-010-02: Basic IT Security fo,
4 |JBC JSC-AH3T1 Melson, Jason (IT3-012-03: Basic IT Security fo,
5 |JSC JSC-AH3T1 Melson, Jasoh JSC-001-04: Anhual Security R
6 |JSC JSC-AH311 Melson, Jason (JSC-003-03: Annual Security R
e JSC JEC-AHI31 kelson, Jason JSC-004-05; JSC 2008 Annual

Date Completed Cn Dty Hour
02r28/05 12:00 A
03730006 12:00 AM
0912103 12:00 A
02727104 12:00 A
11/01/04 12:00 And
01/07/04 12:00 And
01/03/06 12:00 And

Save Query Results With Document

Qe Results )m:uled Colurming
.

2R iz

(% I
esults = Cancel |
Help |

st E

E GQuery
’E Center Mame
’ﬂ Org D
’ﬂ Employes Mame
’ﬂ Course Mame
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Exeruse 2:8Savin

Step 3: Click File > Save As..

“ Brio Intelligence - [Untitled2]
@ File Edit Mew Insert Formak Resulks

Tools  Window  Help

Save File 2] roce
Save in; | @ Deskiop .
IIE] My Documents .

j My Computer
%My Network Places ipmits
EDIDS

|:f|5hn:urtn:ut ko e-Training

—— Jas

File narme: |Nelsnn Training Histond ( Save I>J2§
Save as ype(’ | Brio Inteligence ["i]_) j Cancel ‘jgg

Then, name and Save file
as a (*.bgy) type.

Maticnal A
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Exercise 3.
Training History by Organization
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Step 1: Click on Process puII down menu and select
Process All.

% Brio Intelligence - [Untitledz]
@ File Edit Yiew Insert Format Report Tools ‘Window Help

|2 %

[l GNP

/| =i

Report

Sectionz
B Report
B8 Query

181 Results

EliA & = =

t"::::'
* Process Current
* Process Custarn, ..

Sort A= =

1 Groups Table Sort

-

Mo results set available, report has not been calculated.
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Exéercise 3: Tramm Hister

@ File Edit Wiew Insert Format Results Tools  Window  Help

oD@ @|aR|x s@m|m-|a 7222 7| Bees - &)= 2 6|@)

J IMS Sans Serf jla ﬂ Ay === | A
Results Limits{0} Sort(0) Outliner =
Sections J Lirmit ‘ Drag Repart Coltmips heve to create Limits | J Sort | Drag Reqguest tems heve fo sart them

Please zelect Domain ID[z):

[ Mot IBeginsW’ith j Canhcel |
x \-I"l I |ghiare |

Show Values ARC -
I: DFRC :’ Help |
CustomValues | | zpo

"'IfEI o - selectal | o™
[ Center ID Remave R 5
i Org Unit (D LARC i
’ E Employee Name
’ [ Grade
’ﬂ Course Mame
= Course ID

[ Date Completed
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Exércise 3 'Fral aliale

Step 3. Select Start/End Completlon Dates
* To get a complete history, do not enter any dates.
Instead, click Ignore.
| ~*To limit the report by date:
i - n TVDP T’]E start date, and c ick the g-reen CReCK:s =

JDtFt"

BE CQuery
18l Results

Start/End Completion Dates

Please zelect Start and End
Completion Dates:

x| || Carcel |
b |

<

g Showalues | [T0/07704 12:00 AM ]

IR 09430405 11:59 PM

5 | EVETRG N 10401 /05 12:00 A

- 09/30/06 171:59 PM

i Select Al 1001 /116 1200 M heen calculated.
- Femove 09430407 11:59 PM -

: 4

ol
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Exércise 3 Niraning Hi i

Step 4: Click Ignore for the Tralnlng Type SubCode for
both Component and Schedule.

@ FI|E‘.' Edltw\-'ll:at:\lllnsertl F-c.u.rfmat Results  Tools  Window  Help
[D@H &SR % ¢ m|- @ Teis s
JIMSSanSSEIif Flle A A"B I H|EE |,-£.iv,-2,h"-v

e |
Results Limits{®) Sort(0) Cutliner S

&l

Sections J Lirmit ‘ Drag Repart Coltmips heve to create Limits | J Sort | Drag Reqguest tems heve fo sart them

Component Training Subcode Types

Pleaze select Component ok
Training Subcode Types:

b4 Jl || Cancel

Show Values | | Adult Bazic Education ﬂ |gnare
a

Budget/Finance Business &
| Customalues | | Clancal

Bk

i ; Help
Employes Orientation
ﬂ Engineering & Architecture
E Query — Fermaye Foreign Affairs
= Center 1D — | Human Resources j
- H Org Unit 1D Information Technoloau A

’ﬂ Employes Mame
’ﬂ Grade
’ﬂ Courze Mame

Maticnal
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Exércise 3 “Tramn

Step 5: Click Show Values to see a list ofOrg ID S.
Select the Org ID, and click OK.

@ FI|E‘.' Edit '\.I'IEI.-'\.I Insert Format Results  Tools  Window  Help

J [ BE‘%@J“}( < E |"‘I=ﬁl_' ezl ,_{15') B’F‘mcess "'|g§“"-=- = '@f ©|

JIMSSanSSEIif e A & u|zz§§|,-g:vgvgv

Results Limits(0} Sortf0) Sutliner S
Sections J Lirriit ‘ Drag Repart Colmns here to create Limits | J Sort | Drag Request tems here to sort them

fﬁ Query =
"ﬂ Center 1D
H Org Unit ID
’ﬂ Employes Mame
’ﬁ Grade
’ﬂ Course Mame
- Course ID

Please select Org ID([z];
|: Show Values | LJSC-AH211 Cancel |
Custom Yalues JSC-aHA11
_ [ |
T e ===
. seectal | Jsc-aHER i
Transfer J5SC-AHE3 il
— lisCAH™
JSC-AHT21
JEC-AHTH 5
JSC-AH7H A
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Exéercise 3: Tramm Hister

% Brio Intelligence - [UntitledZ] &) E
@ File Edit Yiew Insert Format Results Tools Window  Help - 8 X
jn@@|ar|x s@|m-|E 72 2 Beees -[§]c 2 @@
Jlf-'uial Els ZlA & %E|£vévév
Results Limnits(d) Sort(0l Cutliner [
Section: J Lirnit ‘Dr&g Repart Coltlmns heve to create Limits H Soart |Drag Request tlems heve bo sort them

32 |JsC JEC-AHZ311 |Anderson, Susan H. Mon-Supervisc WRITING THAT MOME 08/24/1993

33 |JsC JBC-AH311 Anderson, Susan J. Mon-Supervist AMMUAL ETHIC ETHICSE 0306/ 996

4 |JsC JSC-AH311 Anderzaon, Suszan J. Mon-Supervise BASIC EXCEL S TCS45500 08/16/19494

35 |JsC JBC-AH311 Anderson, Susan J. Mon-Supervisc BASIC WINDOW TCEA000 08081994

3 [JSC JSC-AH311 |Anderson, Susan J. Mon-Supervisc BASICWORDE TCS5200 08/15/1994

37 |JsC JSC-AH311 |Anderson, Susan J. Mon-Supervisc Basic IT Securit 1TS-001-01 08720

38 [JsC JSC-AH311 |Anderson, Susan J. Mon-Supervisc Basgic IT Securit ITS-001-02 0572372002

39 [JsC JSC-AH311 |Anderson, Susan J. Mon-Supervisc Basic IT Securit ITS-010-02 04/14/2003

40 |JISC JSC-AH311 |Anderson, Susan J. Mon-Supervisc Basgic IT Securit ITS-002-04 03714720045

N |Jsc JSC-AH311 |Anderson, Susan J. Mon-Supervisc Basic IT Securit ITS-003-04 1242872005

42 |JsC JSC-AH311  Anderzaon, Suzan J. Mon-Supenise CAREER ASSE! MSCOE0R 0472771995

43 |JsC JSC-AH311 |Anderson, Susan J. Mon-Supervisc DVERSITY FOR MOME 0723719483

4 |IsC JSC-AH311  Anderzon, Susan J. Mon-Supervist HIMIAIDS TRAIM ZHIMWO 09,281 994

45 |JsC JBC-AH311 Anderson, Susan J. Mon-Supernvise IMPORTAMCE C MCIES22 100771994

A6 [ISC JSC-AH311  Anderzon, Susan J. Mon-Supervist INTERM. WINDC TCS5100 08/09/1 9494

A7 (L= 10y nll34q 4 P R [ =TT o | Bl O s Linfm e atim e T LI 007 00 44170000
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Exercise 4:
Limiting and Sorting




How to L|m|t Data

Let’s use limits to determine who in JSC-AH3 has
taken the following courses:

= Basic IT Security for 2006
* Root Cause Analysis

Mational Asronautics and Space Administration



Limit field.

% Brio Intelligence - [Untitled2]
@ File Edit Yiew Insert Faormat Results Tools  Window  Help

JD@E‘%@.‘X_‘§|"?%lil:ﬁ‘gﬁﬁncess '|&‘¢'¢|®|

J | drial

Seclions

LmE

=

=ls ZIA &

Lirnit

E Cuery

[Hli«

JSC
JEC
JSC
JEC
JSC
JSC
JEC
JSC
JEC
JSC
JSC
JEC
JSC
JEC
JSC
JSC

o ul=

| DOrag Report Colimps here to create Limits

JSC-AHZET1
JSC-AH31
JSC-AH3T1
JEC-AH311
JSC-AH311
JSC-AHZET1
JEC-AHZ
JSC-AH3T1
JSC-AH31
JSC-AH311
JSC-AH311
JEC-AHZ
JSC-AHZET
JSC-AH31
JSC-AH311
JSC-AH311

Williams, Clarence
Lackhart, Freda
Lackhat, Freda
Williams, Clarence
Lackhat, Freda
Williams, Clarence
Kachner, John
Lackhat, Freda
Lockhart, Freda
Lackhat, Freda
Williams, Clarence
Lackhart, Freda
Lackhar, Freda
Kochner, John
Kachner, Jokhn
Williams, Clarence

=454~

J Saort

| Date Completed #

Maon-Supervisc
Maon-Supervisc
Mon-Supervisc
Mon-Supervisc
Mon-Supervisc
Maon-Supervisc
Maon-Supervisc
Mon-Supervisc
Mon-Supervisc
Mon-Supervisc
Mon-Supervisc
Maon-Supervisc
Mon-Supervisc
Mon-Supervisc
Mon-Supervisc
Mon-Supervisc

1002871877
121191877
022471878
0413719748
041471978
0a0/1878
04i18/1974
07inTars
09/12/1974
09i21/19748
1227718748
12/29/18748
022301874
0329719749
04/20/19749
04/20/18749

n E




Step 2: Click Show Values

 Hold the CTRL key while selecting the courses

from the list.
T 5} ZhZ

B’F‘mcess - &'

all of the courses,

Limnits(d) Sort(1) Cutliner

J Lirnit \Dr&g Report Coldmns heve to create Limits J Snrt | [late Completed #
32 |JsC JSC-AH311 [Williams, Clarence Mon-Supervisc 10/28/1977
33 |JsC JSC-AH311 | Lockhart, Freda Mon-Supervisc 1211971977
34 |JsC JSC-AH311 | Lockhar, Freda Mon-Supervisc 02/24/1978
RNCMNIIRERI L courseName | ey
T PR e A ] Limit: Course Name 0411411978
I |JsC USC-AHITT Wi 05/10/1978

ool [ Ok,
38_|J5c JSC-AHIT Ko Name: |Cotee e Lok | 05181978
3 |Jsc JSC-AH311 Lo u 07/07/1978
Include Hul Cancel
40 _|JSC  JSC-AH311 Lo L _Cence! | 091201978
# |Jsc  JSC-AHZNT Lo at |=Equal = |gnme| 09/21/1978
42 |Jsc  |Jsc-aH31 | N NPT e T = 121271978
43 = { Show 'Walues ; IC ecunty for -

ssc Jscanati(Lof | Showales ﬁicn Smalplazl Hop_| 12/28/1978
44 |Jsc  |Jsc-AHa1 %— Frasic 1T Securty for 2003 | 02/23/1979
45 |Jsc  JSC-AHITT Ko — Biasic: T Seiecrit For 2004 03/28/1979
46 | JSC JSC-AH311 Ko Elec Basic IT Security for 2005 04/20/1 9749
-8 Queny 47 |J8C  JSC-AHITT Wi Transfer Biasic IT Security for 2006 04/20/1979
- H Center ID 48 |usc JSC-AH311 Lo Bazic Microzoft Project 05/02119749
H Dig Uit ID 43 |JSC  JSC-AH3T1 Wi BASIC MICROSOFT WINDD _ 09/20/1979
L b B0 |JSC  JSC-AH311 Lo EEEIEEEEESHH&%H?M SRET 121151979
. H Grade Bl |JSC  JSC-AHI1T Ko : 02/28/1980
W=t - B2 |JSC  JSC-AH31T Wi 03/07/1980
i--E!C o 53 |JSC JSC-AH311 | Lockhart, Freda Mon-Supervisc A 03/14/1980
IR B4 |JSC  JSC-AH311  Humphrey, Niesje L. Mon-Suparvise TIME AMD ATTE 03/14/1980

i




The Limit function plz;c_es a filter on the results.

Exércise 4\ L_imitin‘" and Sorting

% Brio Intelligence - [Training Hx by Org.bagy]
@ File Edit Yiew Insert Format Results Tools Window  Help

oD@ E|ar|x s@|om-|& 752 = 2| BFrees <&l @D

J Jrial

Results

Sectionz

flj Guery

- Center ID

- Org Uit 1D

- Employee Name
- Grade

- Course Name
= Course D

- Date Completed

- Supervizom Code
= Sched Train Subce
- Cpnt Train Subcd”
- zer value SO

s HA &

B ou|=

=|L-2-A -~

H Saort

Lirnits(1}

| Course Mame #

Sortl 1)

Qutliner =

="

P T ) e Y

JSC-AHIT
JEC-AH3T
JSC-AHIT
JEC-AH3T
JSC-AHI
JEC-AH3T
JSC-ARJSC-AH3N

; JSC-AHZ11
JEC-AH JSC-AHIN
JSC-AH JSC-AHE
JEC-AH JSC-AHIN
JSC-AHZT1

Emplovee Name

Andersaon, Susan.J. G5-11
Vemaret, Priscilla P,
inbery, Irina B.
Xant, Greg

Iriga, vensky G.

K ¥chingki, Diane
Miftz, Cherl L

tukhia, Waclaw J.
Rogtova, Matalia A.
Wagson, Jeff R.
Dagdova, Elena A.

G513
ins, Michael W, 3512
F, Pahlo G511
Dechermaont, Kelly J. FE-11
‘Ya@dersand, Erica Wy 35-13
Wilght, Tarmmie L.
Garrick, Mancy A 35-13
Hgndersan, Andrea C. ZE-04
Elson, Jason R. 35-09
@lliatt, Kelly A 5-13
Niecker, Stacey R, G5-12
Denton-Misfeldt, Deborah L. G5-14

Mon-Supenisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Mon-Supervisor
Bon-Supervisor
Mon-Supervisor
Bon-Supervisor
Mon-Supervisor
Bon-Supervisor
Mon-Supervisor
Bon-Supervisor
Mon-Supervisor
Bon-Supervisor

Supervigor

Pasic IT Security for 20
Basic IT Security for 2006
Basic IT Security for 2006
Basic IT Security for 2008
Basic IT Security for 2006
Basic IT Security for 2008
Basic IT Security for 2006
Basic IT Security for 2008
Basic IT Security for 2006
Basic IT Security for 2008
Basic IT Security for 2006
Basic IT Security for 2008
Basic IT Security for 2006
Basic IT Security for 2008
Basic IT Security for 2006
Basic IT Security for 2006
Basic IT Security for 2006
Basic IT Security for 2006
Basic IT Security for 2006
Basic IT Security for 2006
Basic IT Security for 2006
Basic IT Security for 2006
Basic IT Security for 2008

Course Mame




T

‘and Sorting

2 Ways to Sort Data:

anJ. Won-Supen BASIC EXC
: anJ. BASIC WM
. . e ad. and Limit. .. BASIC WO
a. Right click on a column to: i ok e e
" " Brson, Susan J. Sork Cescending  — <C——————
erson, Susan J. Basic IT Se
. ersan, Susan J. Add Computed Item... Basic IT Se
u Sort Ascendlng erson, Susan J. Add Grouping Column. . Basic IT Se
. erson, Susan J. OIs®  Modify Column, . CAREER AS
[ ] erson, Susan J. EhIR  Remove Column DIMVERSITY
Sort Descendlng erson, Susan J. Man-4 . | HIVIAIDS TR
H erson, Susan J. P  BreakTotal... IMPORTARN
= Hide column TETETEE Grand Tatal... INTERM. 1]
erson, Susan J. Mon-4 — Infarmation
erson, Susan J. MNon 4. Hige Calumn 5 e Y
ersan, Susan J. Unhide Calumn. .. MICROSOF]
erson, Susan J. Man-4 Number Mo Fear Act
erson, Susan J. Mon-4 i Retreat
O r erson, Susan J. f Aligrment. .. Retreat
erson, Susan J. Mon- Retreat
Brson, Susan J. EhI  Border and Background... TEAM BUILL
Erson, Susan J. WM DOWS
erson, Susan J. Mm-S YOUR ROL
ino, Elizaheth J. BTN Suppress Duplicates Business o
ino, Elizaheth J. Mon-Supemisc Clerical CEBLDG B

b. click and drag a column theb= s CTeTeal cS Lo 8
Sort field:

Lirnits(0] Sort(1]
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MOMNE
MOMNE
MOMNE
MOMNE
MHOME
[{OME
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Exercise 5:
History Export
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ExerC|se5 Histor
Step 1: Click on Process pull down menu and select

Process All.

% Brio Intelligence - [Untitledz]
@ File Edit Yiew Insert Format Report Tools ‘Window Help

- o0 - T 5 2 = del- - e
P ¥
jA A Uul==={(- Process Current
* Process Custarn, ..
Sectionz

B Report Llr

/| =i

Report

1 Groups Table Sort |

B8 Query

181 Results

Mo results set available, report has not been calculated.

Maticn
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Exércise 5:¥Histaory Expojt

= T

Step 2: Select your Domain ID. Click OK.

Untitled. -
@ File Edit Yiew Insert Format Resulks Tools Window  Help

oD@ @|aR|x s@m|m-|a 7222 7| Bees - &)= 2 6|@)

JIMSSanSSEIif g ZA | B I g|55§§|rzﬁ;vgvév
Results Limits(01 Sort(0) Outliner
Section: J Limit ‘ Drag Report Coldimps here to create Limits | J Sort | Drag Request tems heve bo sort them
B Report
BiE
Fleaze select Domain [D[z]:
[ Mot IBeginsW’ith j Canhcel |
x \-I"l I |ghiare |
Show Values ARC -
I: DFRC :’ Help |
CustomValues | | zpo
GESFC
(A Qe = Select Al HO
Remowve
a Center!D Ko ;I
;"'ﬂ Org Unit (D LARC i
’ﬂ Employes Mame
’ﬂ Grade
’ﬂ Course Mame
’ﬂ Courze D
[ Date Completed
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Exercise 5:WHistor

@ File Edit Yiew Insert Format Query DataModel Tools Window  Help
D@ @R[ x @|m-& 7 8= BFeees - §e = (]|D
Il = EHA S |2 -2 A~

BIU|=

Limits(S) Sort(0) 4= b

J Sort | Drag Request terms here to sort them

| Limit | DmnldVi1)] AND | Drg 1dV(2)| AND i | Cropl Dte Vi3) | AND 1| Fi=c Surce Vi) | AND | Col Mum|

Studerit |0 | Lastharne | Firstname| Middlel T ermnination Date | Domain (D Current | Org 1D Eurrentl Domain 1D H:-:| Org 1D HH| Location |D | Mailcode | SEH| LI
E thiic Origin | Handicap Code | MNCC | Pag Plan Pay Grade | Pogition Type | Position Type Desc | Supervizom Statuzs | Supervizony Status Desc | Component [D | =

-

Excluded Org IDs

Learner Euthst

Pleaze select Org 1D[s] to
Egm P#I;Jm exciude:
Cont Typ Id W ot (ST | Carcel |
=33 1=}
Crnpl Stat Id % | of
BT Crmpl Dte —‘—l ._ _lgnare |
ggf—,tdj IIEEJI Show Walues [ | Help |
Credit Hrs |Eu&tnm Walues
(7 Tables = | Inst Mame Select &l
Remowve
\‘ = (ol Mumn -
Stud Id
User Yalue
Lst Upd Usr
Lst Upd Tstrnp




-'"..--

'E.‘r'gf"’_

v

Exércise 5 H|s Ly Expopt

Step 4. Select Start/End Completion Dates

* To get a complete history, do not enter any dates.
Instead, click Ignore.

* To limit the report by date:

Maticnal A

18l Results

* DtF

r\r\'l-

" Type the start date, and click the green checkcn»|

~

o

el oaVala)

.= Type t

Start/End Completion Dates

10/01/04 12:00 Ab
[13,/30/05 11:53 Pk
10/07/05 12:00 Abd

[19/30406 11:59 FM
1007406 12:00 AM
09/30/07 11:53 PM

== T
A e
_Qn
Bl Pm | | @

aate, ana C ILK 1€ green check.

been calculated.
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Exércise 5\History

@ File Edit Yiew Insert Format Query DataModel Tools Window  Help
D@ @8R @|0m-& 78z Fres - §e = 0D
|| S EA S |2 -2~4 ~

BIU|=

Limits{S) Sort(0) = b

J Sort | Drag Request tems heve to sort them

J Limit _+J\ Do ld V(1) | AMD 1| Org 1dW(2) | AND | Cropl Dte V(31| AND | Free Souce Vi4) | aND i | Col Mum|

Studert ID | Lastnamme | Fir&tname| Middlel Termination D ate | Damait [0 Current | Org 1D Currentl Damain 1D H:-:l Org 1D HH| Location 1D | Mailcode | SEH| I
Ethnic Origin | Handicap Code | MNCC | Pay Plan Pay Grade | Pozition Type | Fozition Type Desc | Supervizony Status | Supemvizory Status Desc | Component |D | ﬂ

-

Learner Euvthst Record Sources
Ry UM

Cpnt Id Pleaze zelect Becod Source(s):
Cpnt Typ Id
Rev Dte | Cancel |
Crnpl Stat Id _‘_l __
BT Crmpl Dte Shon Vakes | [FTED - iooe [
T
gzﬁg IISI | Custom Values | EETRE
Credit Hrs Select Al
=B Tables = j et lame Remave |
= A
= ol Mum a
Stud Id
User Value
Lst Upd Uy




Step 6 Click Outliner to view all data fields in the report.
Re-order columns by clicking the field and dragging
to the desired position.

=EE]

@ File  Edit \-'lew Insert Formak Results Tools Window  Help
DR 8l x Y@M~ T s Beees | & - o
I T =A ~ '

i N\
Lirnits(d) Sortfi) Sutliner =1
J Lirnit ‘Dr&g Report Coldmps here to create Limits H Sort | Caomponent [0+

1 |C-drgarcia  Garcia Diana R JSC-Conl JEC-Cor JEC-RF111 JSC-RF111 JEC-MA
2 |tchongt HOMG TODD [ JBC-M JEC-KH JSC-MT411 JSC-MT411 JBC-MT411  JSC-MT411 | M
3 |dwmoreland MORELAND  DEAM i JBC-M JEC-H JSC-MET21 JSC-MET21 JBC-MET121 JSC-ME121 M
4 | cdlaverne LAYERME CAROL (] J8C-d JSC-J  JSC-dMd11 JSC-dM411 JSC-Jmd11 JSC-IM411 F
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10 |jamattheaus MATTHEALS  JULIE A JBC-M JEC-H (JBC-MT311 JSC-MT311 JBC-MT311  J8C-NT311 F
Outliner B
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< Lasthame AEE Dare, Credit Hre Al Aumde, Sivere Soven, Fradwnr Sk, Fradanr Soots Deve Component Tepe , S, S of Fradwn, Suocses of Trsgaing ece
-H Firsthama Sl fvanand Sk, Speciaddenasd feve, Sy Sk, Satamoe Pave, Sedfesiamon ok, Stdesdaman Sene, Fonaag Sy, Created Dte |, Last Modified Date , Rec Source
- H Middle AR
- Temination Date
- Domain 1D Current :
-H OrgID Current 20 [tjol=ont QLSOR TRISHA J JEC-L JEC-L JSC-LO111 JSC-LOoT1 11 JSC-LO111 JSC-Lo111  F
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Pivot Tables
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J D Bﬂ-n é Neruery

Seclions

FNsults  Tools

Window  Help

Mew EIS

[P Mew OLAP Quer

J I [T mew Table
[ =

@J Mew Chart

242 | B - § 4 2 6] @

i
I
il
IS
[
[

ort Cofurnns here to create Linits

|J Saort

Lirnits(0}

| Component (D #

Sort(1]

Outliner

Page Header. ..
Page Fooker...

OO~ | O || o [ [P | —

(4]

—
)

—
—

—
o

-8 Query

- B Student 1D

- Lasthame

- Firsthame

- Middle

- Temination D ate
- Domain [0 Current
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—
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—
I

—
o

—
(=g}

—
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—
[un)

—
[da)

C-drgarcia
tchong
dwmoreland
cdlaverne
C-gelovstuel
|dstrassner
rkbaccus
dwimoreland
C-pahoffmat
jamattheaus
calewis
tvallen
jgarkinson
scsloan
jrkite
pibranch
Maswenson
ljuljon
edallen

Garcia Diana R
HOMNG TODD C
MORELAND  DEAN i)
LAWERME CAROL (]
Lovstuen Gary E
STRASSMER LIZ (]
BACCUS ROMNALD K
MORELAND  DEAM i)
Hofftnan Fatricia A
MATTHEALUS  JULIE A
LEWIS CATHY A
ALLEM TORNDRA i
ARKINSOM JARET G
SLOAM SAMFORD G
KITE JESSICA R
BRAMCH PAMELA J
SYWEMNSOM MATTHEW A
ULJOM LIMDA J
ALLEM ERRCL (]

JSC-Com JSC-Cor JSC-RF111 J3C-RF111

JEC-N
JEC-N
JSC-J
JEC-Con
JSC-E
J8C-E
J8C-M
J3C-Con
JEC-N
JSC-L
JSC-|
JEC-B
JBC-C
J8C-0
J8C-M
JEC-L
JEC-0
JSC-L

JEC-N
JEC-N
JEC-]
JEC-Cor
JBC-E
JBC-E
JBC-N
JEC-Caor
JEC-N
JEC-L
JEC-I
JEC-B
JBC-C
JBC-0
JBC-N
JEC-L
JEC-0
JEC-L

JSC-MTA11 JSC-MT41
JSC-ME121 JESC-ME1T
JSC-IM411 JSC-IMa11
GEFC-1800 GSFC-1200
JSC-ERB11 JEC-ERZM
JSC-ES211 JBC-ESAN
JEC-ME121 JBC-MNE1T
JEC-53AT11 JSC-3A111
JSC-MT311 JEC-MNT3N
JSC-LI2Z11 JSC-LIZ11

JSC-15111 JSC-15111

JEC-BAT11 JEC-BAT1
JEC-CC2 T JBC-CCE2N
JEC-0M111 JBC-OHT N
JEC-MT411 JBC-MNT4NM
JSC-LIT11 JSC-LI 11

JSC-0B8111 JSC-0B111
JSC-LB111 JSC-LB111

JSC-MA
JSC-MT411
JSC-MET 21
JSC-Ja11
JEC-0D111
JSC-ER211
JSC-ES511
JSC-MET121
JSC-5A111
JSC-MT211
JSC-LI211
JSC-15111
JSC-BATI
JEC-CC2
JEC-OX111
JEC-MT411
JSC-LI11
JSC-0B111
JSC-LB111

JSC-MTA11
JSC-MET21
JSC-Im411

JEC-ER211
JEC-ES511
JEC-ME121

JSC-MT3
JSC-LIZ1M

JSC-15111

JEC-BAT1
JEC-CC21
JEC-0HI
JEC-NTA11
JSC-LITNM

JSC-0B8111
JSC-LB111
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Exermse 6:\RIvot q‘ables
Step 2: Drag and drop data elements you want to report
on into the Side Labels field.

[

F

fﬁ Results [Quen)
- Student D
- Lasthame
- Firsthame
~ [ Middle

- Temination D ate
- Domain [D Current
- Domain 1D Hx

-~

- Org 1D Hx

[ Location D

-~ Mailcode \

- Sex p \
-8 Ethn'? Drigin ‘\ Side Labels: Drag coinmns here to creste side Jabels &\ [Tow Labets: Drag columns bere to create top labels
[ Handicap Code

- NCC
Facts: Drag colimns heve to create facts
[ Pay Plan Pay Giac .

hd
- -

Maticnal A
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Exercise 6:\Rivot

Step 3: Click and drag data elements to the Facts field to

Ve
ables j

perform sum and other math functions.

mple, we used a pivot table to determine total
~ |GeAC-1s00 !
" -
;ﬁ expenditures by Org ID.
~ [sc-AD111
_JSC—.&G111 173
| IS C-AHTT
| JSC-AHITT 33.33
| IS C-AHTT a33.33
| JSC-AHETT 33.33
| JSC-A111
| JSC-ALTT
| JSC-AP 3T
JESC-BATT 10417
- Vendor Name ~ [15c-BD111 263
g g;gu:y :DU'S  [scBe111
uty Hours
- Toatal H};urs — S
- Direct Cost Code | [JSC-BJ11
- Direct Cost Code I:_I | JSC-BT111
- Books Material Cio: | HEC-BVII 120
- O SR 1S C-CAT 1
B8 Other D.irect Cost = CB111 125
- Total Direct Cost —
- Indirect Cost Code |
[ Indirect Cost Code I — 83T
- H Total Indirect Cost | |4 \
g Elr:aﬂde Side Lakeds: Org |0 Current ;l Tk e AT T e
EEEEEIIFHE[S: _ Facts: Participant Cosgt
- A P Mumber -

L I m

5

s

;‘Tﬁ\

i o T e %183

CI(RA
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Charting and Graphing
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Pivot.

Pivot “Ngools

New Query

G New QLAP Query
M rmew Table
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@ Mew Chart

MNew Repork

Window  Help

7 517 2 7| BProces ~| e = @@

Page Header. ..
Page Fooker,.,

pant Cost

22417

goe Brealk f
Remove Page Break

E Results [Query)
JE

26632
ST GRG.24
JSC-ECT111
| |JSC-EC311 83.33
JSC-EC411 83.33
JSC-ECH11 291.67
| [HSC-ECEN 187.4
| [4SC-ECT 187.4

Yo Drio Intedligence - [Hy Export.bgy]
%) Fle Edk Vew Inset Format Chat Tooks Window Help

lo=@len!» “@l- = 74z Breen - §le 0 00
IMH Mie=]A |8 2 v |.2'-3_-a_.'}“vmu|qzm-

Training Expenditures - Engineering
Fa0 =
| Piviok =
— ‘:h&rt . JSC-EAT
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E 00 - I JEC-EaE
L = S5
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& . JEC-ER
'3_ B J5C-Ebsi
- 250 O JSC-ECHN
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- O JEC-EC411
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= W JSC-ECHN
W JEC-ECTI
o
JEC- JEC-EISC- JSC- JEC- JEC- JSC- JSC- JEC- JEC- JSC- JSC- JSC-
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Exeruse 7NChatting andGrap — .
Step 2: Choose how to display information.

Change the bar graph into a pie chart.

% Brio Intelligence - [Hx Export.bgy]
@ File Edit Wiew Insert Format Chark  Tools  Window  Help

o= 0 -|e T 42 S| Feees <] S|l D
|[aia = |2 -2« A - f|+] @ -] Qgeon

gl Vertical Bar
E. Horizontal Bar

Training Expenditurfes - f il Vertical Stacked Ear
BE Query E Horizontal Stack Bar

il ¥ertical Cluster Bar

=2 EA -

Sections

10l BEsults

166 Piwot b Stacked Area
¥ Ehart iy Area -

) C-Efas1

500 4 et Line C-Efdi
2z Ribbon C-EB111

C-EB141

C-EBz1
B3 J5C-EBH 1
O J5C-ECTN
B J5C-ECE 1
O J5C-EC411
@ J5C-EC5 1
B J5C-ECE T
B J5C-ECT1

Bar-Line

250 4

Total Participant Cost

JEC- JEC-EJSC- JSC- JSC- JSC- JSC- JSC- JSC- JSC- JSC- JSC- JSC-
EAll A251 B EB11 EB14 EB2Z1 EBH EC11 EC31 EC4 ECSH1 ECE1 ECT1
1 1 1 1 1 1 1 1 1 1 1 1

fﬁ A ezulks [Quemy]
ﬂ Student |D
’ﬂ Laztname
’ﬂ Firsthame
ﬂ hiddle
- [ Temmination Date
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Exercise 7:3€hattl

@ File Edit Miew Insert Format Chart Tools  Window  Help

[Ds@ar|x <@ -E 74z | Fres -|§le = 6|0

B 7D

=l EA L

Sectionz

Bjaf Qe

5l Besults

IBe Pivot
J5C-ERd11

¢ Chart BEE. 24 (34

JEC-EC3I

8133 (3 Eran
8337 (49

JSC-ECE1
201 67 (15%)

4

Training Expenditures - Engineering
Total Participant Cost

JSC-EB411 Yalue: BBE. 24

JSC-EBZ1
68 73 (139

M J3C-BAITN
O J5C-Ba2E1
M JSC-Bd 1
3 J3C-ERT1
= J3C-ER1H
I JSC-EB211
O JSC-EBH1 | &
O JsC-EC1
I J3C-ECEN
O J5SC-EC411
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E24.17 (1

JSC-ECT
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JSC-ECA11
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[j‘j Fesults [Query)
- Student ID
[ Lastname

Piece of cake! Or should | say,

“piece of pie!”

= [ Firstname : o




To create a custom ché_rt/graph,

Step 1: Click Insert > New Chart.

% Brio Intelligence -
%] File  Edit  vie/

Results

Sections -

[Hx Export.bagy]
Formak

Results

gols

Window  Help

Mew Query
ﬂ Mew CLAP Query
M mew Table

Mew Pivak

Mew Report
Mew EIS

[ 812 2 O Froses - § @2 @D
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Lirnits(0) Sortf{1)

EE®

Dutliner

ort Calummns here to create Limits

|J Sort

| Component [0 #

168} Fiv ot
v N CHSIE

Page Header. .,
Page Fooker...

1 Do Mat Use - Maotin Satern 10 Acquisition COURSE 11 Government Interr
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4 Do Mat Use - Matin Satern 04 Engineering and Architecture COURSE 01 Government Interr
& Do Mat Use - Mot in Satern 14 Engineering and Architecture COURSE 11 Government Interr
B Do Mat Use - Maotin Satern 04 Engineering and Architecture COURSE 11 Government Interr
7 Do Mat Use - Mot in Satern 04 Endineering and Architectura COURSE 11 Government Interr
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3 Do Mat Use - Matin Satern 12 Safety and Security COURSE 01 Government Interr
10 Do Mat Use - Mot in Satern 12 Safety and Security COURSE 11 Government Interr
11 Mo Mot | lea - Blatin Satars N1 | anal ~Ml IRSFE N1 Gnwarnrmeant lntarr




Step 2: Click and drag the data elements to the X and Y
axes.

In thlnsa@éampﬁke}g ‘we will @%@ated a @le chart to determine

Total Participant Cost by Training Code

Presuperwisory Program
8,126.08

Information Technology

Soft Skills

Safety and Security 516645

551056

O Acquisition

B BudgetfFinance Business Administration
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E Information Technology

M Legal
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~ [ OFf Dty Hours
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~ [ Direct Cost Code

~ [ Direct Cost Code Desc:
~ [ Books Material Cost

- [ Participant Cost
~ [ Other Direct Cost
-~ Total Direct Cost
= Indirect Cost Code
[ Indirect Cost Code Desc

- Course Count
- Traininn Cade

~ [ Total Indirect Cost

- [ Grade e

- ACC *
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~ [ Credit Hrs |

- Po Mumber LI
=

=

| |535 rows uzed




@ File Edit ‘iew Insert Format Chart  Tools  Window  Help
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L=
10 Results Total Participant Cost by Training Code

Prezupervisory Program
8,125.08

1680 Piviot

- 08 Duty Hours -
8 Total Hours

[ Direct Cost Code Safety and Security
- [ Direct Cost Code Desc 551056

- [ Books Material Cost
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= [ Other Direct Cost [ |
[ Total Direct Cost

- Indirect Cost Code

B Indirect Cost Code D esc
- Total Indirect Cost

- Grade

Information Technology
2014

Saft Skills
5,166.46

O Acquisition

B Budget/Finance Business Administration
B Engineerng and Architecture

B Information Technalogy

W Legal

O3 hndated Training

-~ ACC KX

< ALC Desc
[ Credit His

voFacts: Participant Cost ;I‘
[ Po Humber

- Traimina Cada x

X-Categories: Traimng Code Desc
8 Course Count ﬂ‘ ¢ s
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Other Useful Reports

= Agency Sum of Comp Training
= Agency PW Training Instances
= Participant List by Course
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